NHS & NJHS Trademark Policy and Logo Usage Guidelines

All local chapter and state association advisers are responsible for protecting the use of all NHS & NJHS trademarked items. The NASSP policy concerning the use of trademarked materials is as follows:

· Local NHS or NJHS chapters and state associations are permitted to use trademark items without obtaining approval from the national NHS & NJHS office (NASSP) on printed materials (paper or published materials meant to exclude screen-printing on apparel), promotional pieces, and displays that are not sold. 

· Chapters must obtain approval in writing from NASSP (the national office) for any item that will be sold by local or state NHS chapters, or that utilizes a commercial vendor for production. 

· Chapters seeking permission for having a commercial vendor use the logo are asked adhere to the following steps:


1. Write or fax the national office requesting permission using the current Logo Usage 
Request Form. The request should include:


a. A copy of the design in which the logo will be used


b. The name, address, phone, email of the company the chapter wishes to do 
business with, including the name of the individual or sales representative who is 
handling the chapter’s order.


c. Indication of the deadline when permission is needed (no less than ten working 
days 
from the date of submission of the request).


d. The school and adviser names and contact information who will receive the 
response.

A Logo Usage Request Form has been developed (2.07) to facilitate the handling of these requests (see attached). Please use this form when seeking permission for having a commercial vendor use the logo.

2. The national office, after reviewing the request, will respond to the adviser with written permission for the chapter to seek the services of the named vendor. This letter should be included in the order as verification of the chapter’s permission to use the logo, and a copy kept for local chapter files.

· Commercial vendors are not permitted to use NHS and NJHS names or trademarks on any goods offered for production or sale or otherwise unless they have been officially licensed or approved in writing by NASSP.

· Electronic versions of the logo: The national office does not currently disseminate electronic files of the official logos. Advisers should review the Appendices of their National Handbook for the camera-ready versions supplied therein. Any and all uses of the official logos should always include either the “TM” or © symbols as evidence of ownership for the marks.

NHS and NJHS are programs proudly sponsored and administered by the National Association of Secondary School Principals (NASSP). All names, abbreviations, and logos associated with the Honor Societies are the property of and the usage controlled by NASSP, and protected under federal trademark policy.






     Updated 3.12.07
Logo Usage Request Form

Local chapters of NHS or NJHS should use this form when requesting permission for having a commercial vendor use the trademarked name or logo of the Honor Society. Please answer all questions carefully. (Note: Permission is not required when using school or school system facilities for production, i.e., the school’s print shop or screen printing class or the school system’s printing shop for induction programs, etc.)

A. Chapter Information: 

Chapter type/logo type:    ( NHS     ( NJHS   

(Check only one organization; separate forms are required each logo.)
School name: ________________________________________________________
School address: ______________________________________________________

City: ________________________________ ST: _____ Zip code: _____________

School ID# (See mailing label or Adviser ID card): __________________________


School Phone#: 
_____________________________ 


School Fax#: 

_____________________________
Adviser Name(s): ______________________________________________________
Adviser ID# (See mailing label or Adviser ID card): _________________________
Adviser Email (for fastest response): ______________________________________

B. Request: We request permission to use the NHS or NJHS logo on the following item(s):
____________________________________________________________________

____________________________________________________________________

​​​​​​​​​​____________________________________________________________________
Note: Please attach a sample design of the item(s) described above.

If granted permission, our chapter agrees to adhere to all logo usage guidelines under the terms noted in this agreement.

Signed (Adviser name): __________________________________  Date: __________


Or alternatively,

Principal’s signature: ____________________________________  Date: __________
Please continue
C. Vendor information: The vendor we plan to use for this production is:
Name: _______________________________________________________________

Address: _____________________________________________________________
City: ________________________________   ST: _____   Zip code: _____________


Vendor Phone: 
______________________________________


Vendor Fax: 

______________________________________


Vendor Email: 
______________________________________
Contact person’s name: __________________________________________________

Note: It is not possible to email copies of the logo to either chapters or vendors. Upon receipt of permission, chapters may scan or loan to be scanned the camera-ready logos found in the Appendix of the National Handbook, from which appropriate electronic files can be produced.

D. Submit your form to the National Office:

Email: nhs@nhs.us (Subject: Logo Usage Request)

Fax: 703.476.5432

Mail: Logo Usage Request, NHS/NJHS

1904 Association Drive, Reston, VA  20191

Upon receipt of a completed form and review, a response will be sent within 5 – 10 work days. Thank you for your careful attention to this important concern.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
E. Response (for use by National Office staff only):


(  Request Approved. Chapter active; form complete; conditions met.


Date: 

________________



Signed: 
_____________________________________ 



Title: 

_____________________________________


(  Request Denied. 



Please call or email the national office for more information if the explanation 


provided below is insufficient.


________________________________________________________________________
________________________________________________________________________


Date: 

________________



Signed: 
_____________________________________ 



Title: 

_____________________________________
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